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INTRODUCTION

We are Herbert Smith Freehills, a leading, full-service international law firm that works on 
some of the most important cases and deals for the world’s biggest organisations. 
Our focus is on the future and we want you to be a part of it. 

As the world continues to evolve at an unprecedented pace, we are continuing to build 
a law firm ready to lead into the future. Defined by our inclusive culture and commitment 
to innovation, we will give you the platform and responsibility to make an impact from day 
one. We are inviting you to build your career, help lead us into tomorrow and shape 
the legal industry’s future. 

William Ku, Graduate Recruitment Partner, Greater China
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In this brochure, you will find everything you need to start building your 
future at Herbert Smith Freehills in Hong Kong.
For an in-depth, interactive experience of what life here is like, visit our 
website: https://careers.herbertsmithfreehills.com/hk/grads/
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JOURNEY

At Herbert Smith Freehills, we recognise that exceptional lawyers can 
come from any background. To ensure that we’re recruiting a diverse 
and innovative group of trainees, our application and qualification 
processes are designed to be fair and inclusive. The simple infographic 
below outlines the steps you can take to start your journey to join our 
firm in Hong Kong.

SEAT TWOSEAT ONE SEAT THREE SEAT FOUR

QUALIFY AS  
A SOLICITOR IN 

HONG KONG

APPLY FOR 
A TRAINING 
CONTRACT

JOIN A 
VACATION 
SCHEME

ATTEND A 
FIRST YEAR 
WORKSHOP

(Optional)

UNIVERSITY

COMPLETE THE 
POSTGRADUATE 

CERTIFICATE IN LAWS 
(PCLL)

COMPLETE PCLL  
CONVERSION EXAMS  

(IF YOU ARE A NON-LOCAL  
LAW STUDENT)

JOIN THE 
FIRM 
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DIVERSE
We recruit from any background. This diversity of experience and interests allow us to develop 
creative solutions to our clients’ problems. 

CHALLENGING
During your training contract, you’ll undertake various structured learning and development 
programmes, from interactive workshops to Continuous Professional Development training.
A partner will mentor you as you progress through your training contract, and in each seat you’ll 
share your office with either a senior associate or an associate.

PROGRESSIVE
You will get the opportunity to submit seat preferences before every rotation, including before your 
first seat, enabling you to tailor your training contract to your specific interests. You can also discuss 
your preferences with our HR team. 
You will also attend the Trainee Development Centre (TDC) conducted by our Learning and 
Development team, which equips you with all the necessary skills from the first seat.

GLOBAL
Over 80% of our trainees go on either a client or an international secondment. There are also 
opportunities to qualify into one of our international offices. 

INNOVATIVE
You will be directly exposed to the work we do and the way we do it. As well as harnessing the latest 
technology in the industry, some of our trainees are involved in creating innovations that change the 
way we work. 

Our two-year training contract gives you the chance to start shaping your future 
and hone your skills in a range of practice areas – providing you with a 
broad-based training and ensuring that you are ready to become a 
qualified lawyer.

TRAINING CONTRACT

2 YEARS 4 SEATS

2
9 SECONDMENTS

CLIENT

7
INTERNATIONAL
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FIRST YEAR WORKSHOP
Every winter, we run a two-day workshop at our Hong Kong 
office. During this time, you’ll develop key skills through 
interactive activities and events run by highly experienced 
lawyers, such as our: 
  Corporate workshop

  Litigation workshop

  Office drinks

  Networking lunch

  Trainee work shadowing

APPLICATIONS OPEN
22 October 2020 - 22 November 2020 (open to first-year 
students and second-year students on a four-year course).

WORKSHOP DATE
14 - 15 December 2020

We want to offer you the chance to get to know us throughout your university career and provide a 
number of opportunities for you to engage with our people and see what life looks like at our offices 
day-to-day. For instance, we offer a first year workshop that gives you a taste of what our vacation 
schemes will feel like. We also provide office tours and drinks for law student organisations who 
express an interest in learning more about the firm. As we recruit the majority of our future trainees 
from our vacation schemes, we think it is helpful to give you an insight into what your future at 
Herbert Smith Freehills could look like before you join a vacation scheme.

IT’S NEVER TOO 
EARLY TO START 
BUILDING YOUR 
FUTURE IN LAW

OPPORTUNITIES & DEVELOPMENT
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VACATION SCHEMES
We recruit the majority of our future Hong Kong trainees from our 
vacation schemes. Every vacation scheme student will have the 
opportunity to interview for a training contract. These schemes are 
designed to build and test the unique combination of skills and 
potential required to succeed at Herbert Smith Freehills. This will 
also enable you to become a better lawyer, build stronger 
connections with our team and hit the ground running when you 
start your career here.
You will gain a deeper understanding of life at the firm and what 
your future could look like if you join us. Some key features of our 
vacation schemes include the opportunity to:
  Sit with a senior associate or associate, delivering real work for 
key clients.

  Attend workshops and presentations covering all our 
practice areas.

  Attend various networking events with partners, associates 
and trainees.

  Be offered a guaranteed training contract interview at the end of 
the vacation scheme.

APPLICATIONS OPEN
Winter: 1 March - 1 May 2020

Summer: 1 November 2020 - 1 January 2021

VACATION SCHEME DATES
Winter: 4 - 29 January 2021
Summer: 31 May - 25 June 2021 and 28 June - 23 July 2021

For those who are unable to attend a vacation scheme, please get 
in touch with Helen Lo at recruitment.asia@hsf.com to discuss 
your individual circumstances, which we will consider on a case-
by-case basis.

The responsibility you are given on a 
vacation scheme is challenging but so 
exciting. During my IP seat, I started an 
infringement analysis of a patent and had 
to outline my findings to a partner and 
senior associate. I felt like a valued 
member of the team even though I was 
only there for one week. 

JESSICA ROSETHORN, TRAINEE
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REWARD AND BENEFITS

GROUP  
MEDICAL  

INSURANCE

GROUP DISABILITY 
INCOME PROTECTION 

INSURANCE 

GROUP LIFE 
ASSURANCE

MANDATORY  
PROVIDENT FUND

ON TOP OF STATUTORY AND GENERAL PUBLIC HOLIDAYS

CONFIDENTIAL EMPLOYEE ASSISTANCE PROGRAMME

DAYS’ ANNUAL LEAVE22

CORPORATE RATE FOR GYM MEMBERSHIP

SUBSIDISED
DENTAL
PLAN

DISCRETIONARY 
BONUS
SCHEME

All our trainees receive a highly competitive salary, and 
are eligible for a discretionary bonus. We also offer a 
wide range of benefits that include:

RENTAL 
REIMBURSEMENT 

SCHEME $
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International business permeates 
through almost everything we do. 
We could be acting for or against an 
international party, or the events in 
dispute might have taken place outside 
the UK or the case might be contested 
in foreign jurisdictions (or several 
jurisdictions). The nexus can range from 
Europe and the US, to the Middle East, 
Africa or the Former Soviet Union. 
I’ve even found myself in a courtroom 
in Tanzania. 

AJAY MALHOTRA,  
SENIOR ASSOCIATE

Our global network

OFFICES  

BANGKOK

BEIJING

BELFAST

BERLIN

BRISBANE

BRUSSELS

DUBAI

DUSSELDORF

FRANKFURT

HONG KONG

JAKARTA*

JOHANNESBURG

KUALA LUMPUR

LONDON

MADRID

MELBOURNE

MILAN*

MOSCOW

NEW YORK

PARIS

PERTH

RIYADH*

SEOUL

SHANGHAI

SINGAPORE

SYDNEY

TOKYO

GROUPS  

AFRICA

INDIA

IRAN

ISRAEL 

LATIN AMERICA

KAZAKHSTAN

NORDIC

UKRAINE

*Associated offices

LOCATIONS
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COMPLETE OUR ONLINE APPLICATION FORM

Tell us about your academic credentials, the skills you have 
gained from extra-curricular activities and work experience, and 
why you have the motivation and potential to become a great 
Herbert Smith Freehills lawyer. 

TAKE A BLENDED ONLINE ASSESSMENT

Demonstrate your problem-solving and verbal reasoning skills, 
as well as your approach to scenarios relevant to the work at 
Herbert Smith Freehills.

Don’t underestimate the importance of this stage: it is a strong 
indicator of good future performance as a Herbert Smith Freehills 
lawyer. We will send you a practice test if you are shortlisted to 
complete the online assessment.

ATTEND AN INTERVIEW

Our selection process is straightforward. It simply involves 
two parts: 

PART 1: TRANSLATION TEST
Demonstrate your language ability by completing a 1-hour 
translation test which is composed of two parts: Chinese to 
English and English to Chinese translations. 

PART 2: A COMPETENCY INTERVIEW 
Discuss your motivation for a career in law at Herbert Smith 
Freehills and show you have the key skills to become part of 
our team.

Three simple steps:

APPLY
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QUERIES ABOUT ADJUSTMENTS      

We are committed to working with all candidates to enable 
them to demonstrate their potential through our assessment 
process. If you have any disability-related queries or would 
like to have a conversation with our experienced team about 
adjustments, please contact

Helen Lo at recruitment.asia@hsf.com

PERSONALISE YOUR APPLICATION
Tailor your application by conducting thorough research. Our brochure, website  
and social media channels are good places to start. You can then think about what 
stands out about us. The more you learn about us, our values and our areas of 
expertise, the more helpful it will be for your application: this proactive approach 
will demonstrate your motivation.

REMEMBER, IT IS A TWO-WAY PROCESS
Meet us at events, come to law fairs and get to know our people. Think about who 
you will be meeting in advance and what you would like to ask them. Our lawyers 
can give you a real insight into who we are, what we do and how we do it. This is your 
chance to get to know us in a more informal environment and find out whether we 
are right for you. If you realise afterwards you have some more questions, or are not 
able to meet us in person then contact us by email to ask any questions. 

LINK EXPERIENCE TO LAW
When talking about your experience, explain how the skills you have gained are 
relevant to a career in law – and to Herbert Smith Freehills specifically. Consider 
the way we work and the skills and abilities we look for to deliver high-quality 
services to our clients.

WE ARE LOOKING FOR INDIVIDUALS
We recognise and value the differences that make us unique. By embracing diverse 
views, we can provide our clients with innovative solutions. Be yourself throughout  
the application process and emphasise the qualities that make you stand out.

SHOW YOUR POTENTIAL
We are not looking for the finished product and we know that gaining legal work 
experience is increasingly difficult. What we are looking for is your potential to 
become a Herbert Smith Freehills lawyer. Demonstrate the transferable skills you 
have gained through the experience you have, legal or non-legal.

PRACTICE MAKES PERFECT
We use just one online assessment, designed to assess a number of key skills.  
We will send you example questions if you are shortlisted for the online 
assessment. We highly recommend you complete the sample test to prepare for 
your assessment.

CHECK AND DOUBLE-CHECK
Before you apply, don’t forget to double-check your application for typos. We expect 
a high level of attention to detail. 

ADVICE
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Our diversity networks are at the heart of our firm and our Leading for Inclusion strategy. 
They are a vibrant part of our inclusive culture, influencing key decisions, educating teams 
and driving change through innovative events, campaigns and initiatives. 

Joining our networks unlocks a supportive group of role models and peers committed to creating 
a more diverse and inclusive profession – you will have the opportunity to be involved in some 
exciting projects from day one. 

GENDER
Leading the profession, we are proud of our progress in this space. Since setting our first 
gender targets in 2014, the number of women in our partnership has increased by over 50%. 
We recognise there is more to do, which is why we have recently set new bold and ambitious 
targets to have women comprise 35% of partners and partner leadership roles by 1 May 2023.

LGBT+ 
IRIS (our global network for LGBT+ colleagues and allies), connects and engages LGBT+ and ally 
colleagues across the regions, driving change and education across the firm. The network’s 
global chair, Justin D’Agostino, has been named in the Financial Times’ OUTstanding list of 100 
LGBT+ executives every year since the list’s inception. We have been recognised as a top 100 
employer for LGBT+ inclusion by Stonewall since 2016.

FAMILY
We are committed to supporting all our people who have caring responsibilities. We provide 
enhanced parental leave pay and offer coaching for individuals returning from parental leave.  
Our Family Network fosters a community for colleagues with a range of caring needs and hosts 
educational seminars on parenting topics.

ABILITY
Our Ability Network is focused on supporting our people with long-term health conditions or 
disabilities, as well as those with caring responsibilities and has specific groups focused on 
topics such as Mental Health, Dyslexia and Autism.
We teamed up with PurpleSpace, a professional development hub for disability network leaders, 
to build disability confidence within the firm and beyond, offering a networking and professional 
development hub for individuals within our Ability group.  
We hosted a ‘Recruitment Roundtable’ with Autism Forward, a UK based charity, focused on 
helping autistic people find paid or voluntary employment and reach their full potential.

To best serve our clients – as well as ensuring that our recruitment 
process is inclusive and open to all – we continue to provide an open, 
dynamic and inspirational working environment.

CULTURE
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MULTICULTURALISM 
Our Multiculturalism network celebrates diverse ethnicity, race, nationality, religion and faith. We 
have commenced collecting cultural diversity data from our people on an optional and confidential 
basis in order for us to improve our understanding of the cultural diversity of our people so that we 
continue to attract, retain and promote the best people and also develop our cultural competence to 
understand clients’ needs in order to operate successfully in global markets. This includes designing 
systems and analysing data to ensure that our talent assessment and remuneration processes are not 
impacted in any way by unconscious bias. Our Learning & Development team is also delivering 
bespoke cultural skills training for Asia offices. 

MENTAL HEALTH AND WELLBEING 
Supporting our employees to prioritise their mental health and wellbeing is more important  
than ever. We have made a global commitment to enable this and launched an internal hub 
providing support across a range of areas, including physical, mental, financial, occupational and 
social wellbeing. We are committed to proactively supporting the mental health of our people, 
providing awareness sessions, specific training for those with people responsibilities and a 
mental health champion network (individuals across all areas of the business who are  
supported to provide effective sign-posting for their colleagues and to raise awareness and 
communication). Two of our partners, Samantha Brown and Chris Parsons, were named in 
InsideOut’s inaugural list of senior leaders championing mental health within the workplace.

SOCIAL MOBILITY 
We want our people to be proud of their background. Our Social Mobility Network is focused on 
supporting individuals from all socio-economic backgrounds to progress through the firm and to 
share stories about their own backgrounds. We are proud to be ranked 15 in the top 50 UK 
employers by the Social Mobility Employer Index 2018. 
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As international leaders in multiple 
fields of law, we are continually working 
at the cutting edge of the issues shaping 
our world. We advise some of the 
world’s most influential organisations, 
undertake pioneering work on the 
biggest cases and deals and develop 
innovative approaches on international 
pro bono and citizenship initiatives. 
But whether it is the work we are doing 
or how we are doing it, we are 
continually redefining what the future 
of law will be.

LAW, FROM THE INSIDE OUT
On our website, you can discover in-depth case 
studies that examine our work from multiple 
angles, including text, videos and podcasts. 
To explore these ground-breaking matters from 
the perspective of the market and our people, 
go to the ‘Work’ page on our website.

OUR FIELDS OF EXPERTISE

  Alternative legal services

  Business and human rights

  Capital markets

  Climate change

  Competition, regulation and trade

  Corporate

  Corporate crime and investigations

  Crisis prevention and management

  Cyber security

  Dispute resolution

  Employment, pensions and incentives

  Finance

  Financial services regulatory

  Impact investment

  Mergers & acquisitions

  Projects

  Real estate

  Restructuring, turnaround and insolvency

  Tax

  Technology, media and entertainment 
and telecommunications 

WORK
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THE FUTURE OF 
LAW IS HERE  
As trusted advisors, we need to be ahead of the curve. 
At Herbert Smith Freehills, innovation is a key part of 
our global strategy and we are focused on building a 
progressive organisation ready to do truly pioneering work.

THE WORK WE DO
Our role as a leading, international law firm means we are often working on 
matters which require innovative minds. From technology to tax, you will work 
at the frontier of a wide variety of legal areas that break new ground. 
For example, Herbert Smith Freehills has a global Connected and 
Autonomous Vehicles Group that advises clients on the various business and 
legal issues arising from the development and commercialisation of emerging 
driving technology.
Additionally, when working on high-stakes litigation, we offer a ‘Decision Analysis 
for Disputes’ service that uses specialist software to combine legal analysis and 
an evaluation of probabilities to help clients to quantify the risks inherent in their 
disputes and make informed, commercial decisions. We supplement this analysis 
with the ‘Solomonic’ database, which provides hard data and analytics of all the 
sitting judges in the Commercial Court. This allows us to advise on tactical 
decision making around the approach to a matter.

THE WAY WE WORK
The role of a lawyer is rapidly transforming and our lawyers are at the forefront 
of change. We are continually adopting new technology, building software 
in-house and defining new ways of working to provide a better service to 
our clients. We provide the focussed training our people need to harness 
new technology and thinking for our clients. 
We have developed our own software to help clients respond to data leaks 
quickly and reduce the financial impact of a cyberattack. One of our associates 
was also recently seconded to a major client to build Neota Logic Apps for their 
in-house legal team.
In addition, our focus on digital law has led to a new client portal being created 
in collaboration with lawyers, technologists and clients. This portal is a 
customised, secure online space for our clients to confidentially access key 
information relating to live matters. We are currently piloting the portal with 
a small group of clients who volunteered as pilot participants. We always 
want to use time with our clients to better understand them and their business. 
With up-to-date billing information accessible anytime in just a few clicks, we 
are hoping that the Herbert Smith Freehills client portal will allow us to focus 
our client conversations on the issues that really matter to them.

THE WAY WE THINK
A key part of our strategy is to embed a culture of innovation and new ways 
of working across our business. As an organisation we are committed to 
embracing diversity of thought and empowering our people to challenge the 
status quo and develop pioneering practices.  
Innovation10 is a key example of this. This initiative allows our staff to spend 
10 days a year working on innovation projects.

INNOVATION
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And while today’s business environment 
presents complex challenges, it is also an exciting 
time to be a responsible global professional 
services business. We are uniquely placed to 
respond to a range of needs that exist in the 
communities and regions in which we do 
business. We are rising to the challenges and 
opportunities of an interconnected world in 
which human rights abuses, communicable 
diseases and climate change have the potential 
to affect every community. 
We are also committed to the process of creating 
a truly sustainable professional services 
business. Our initiatives fall broadly within the 
following four areas:

PRO BONO LEGAL SERVICES
All our lawyers are encouraged to participate in 
the firm’s pro bono programmes – and pro bono 
work is given the same level of care and credit as 
billable work. We focus on supporting 
vulnerable communities through strengthening 
access to justice and advising social enterprises 
tackling challenging issues through innovation. 
We have a range of opportunities at both local 
and international scale for lawyers to take on.

COMMUNITY PARTNERSHIPS
We support a number of charities in Hong Kong 
through fundraising and volunteering. 
One of our charity partners is InspiringHK 
Sports Foundation, a Hong Kong charity running 
sports programs for unprivileged youths to 
increase their social mobility. Last year we 
sponsored their running team. They have 
successfully nominated us for the Caring 
Company Award.
Splash Foundation is a charity co-founded by 
one of our staff members which provides 
swimming and water safety courses to 
under-served communities. We sponsored and 
competed in their Splash Dash Relay, as well as 
providing pro bono support.
We also have a long standing relationship with 
the John F Kennedy Center, providing English 
tutoring to students with physical and 
neurological disabilities. 

SUSTAINABLE BUSINESS 
PRACTICES
We recognise that we all have a part to play in 
ensuring that we balance our growth as a 
business with doing what we can to reduce our 
impact on the environment.
Our sustainability strategy has four pillars: 
reducing our environmental impact, 
engaging our people in sustainability issues, 
leadership and supporting charities acting  
on climate change through our pro bono and 
community work.

BUSINESS AND HUMAN RIGHTS
As a signatory to the United Nations Global 
Compact (UNGC) we are committed to being a 
responsible business. As a participant in the 
UNGC, we are explicitly committed to 
respecting internationally-recognised human 
rights and to ensure that we are not complicit in 
human rights abuses through our supply chain 
and stakeholder relationships. 

PRO BONO CONTRIBUTION
GLOBAL 2019

67,000
HOURS OF ADVICE

Whether it is a multi-jurisdictional 
pro bono legal matter, fundraising 
for a worthy cause, or working 
with our own supply chain to 
embed best practice, we focus on 
building relationships so that we 
obtain the best possible result for 
everyone involved. Our work in 
Hong Kong was recognised this 
year with the firm winning the Silver 
Law Firm Award from The Law 
Society of Hong Kong. 

PRO BONO & CITIZENSHIP
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